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AGENDA  
 

WORK SESSION OF THE CITY COUNCIL 
 

6:00 P.M. 
 

AND 
 

REGULAR MEETING OF THE CITY COUNCIL 
 

7:30 P.M. 
 

NOVEMBER 10, 2009 
 

TOWN HALL 
 

5300 BELT LINE ROAD 
 

 
 

WORK SESSION 
 

 
 
Item #WS1 -  Discussion regarding Texas Municipal Retirement System (TMRS). 
  
 
Item #WS2 - Discussion regarding Airport management and operations contracts 

(proposed new structure). 
 
 
 
 
 
 
 

   
 
 
 
 
 
 
Post Office Box 9010 Addison, Texas 75001-9010   5300 Belt Line Road   

(972) 450-7000   Fax: (972) 450-7043 
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REGULAR SESSION 
 

 
 
Pledge of Allegiance 
 
Item #R1 -  Consideration of Old Business. 
 
  Introduction of Employees 
 
 Discussion of Upcoming Events 
 
 
Item #R2 - Consent Agenda (Items #2a through #2e). 
 
 
Item #2a - Approval of the Minutes for: 
 
 October 27, 2009, Regular City Council Meeting and Work Session 
 November 2, 2009, Special Meeting of the City Council 
 
 
Item #2b - Approval of a change order to American Landscape System’s annual 

contract, totaling $15,545.00 for landscape and irrigation maintenance 
services to include Spruill Park, the Allegro Development street trees and 
planting beds, and the Fairfield Development street trees and planting 
beds. 

 
 
Item #2c - Approval of the award of bid to Southwest Industrial Surfaces, Inc., in the 

amount of $31,696.00 for the purchase and installation of Tennant Floor 
Coating at the Addison Police Department, Detention Center area (Jail). 

 
 
Item #2d - Approval of purchasing five (5) chemical monitoring stations from TRS 

Environmental in an amount not to exceed $37,138.90.  
 
 
Item #2e- Approval of a Resolution for the appointment of Michael Hurtt to the Dallas 

Central Appraisal District (DCAD) Board of Directors.  
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Item #R3 - PUBLIC HEARING  Case 1587-SUP/Patton’s Christmas Trees.  

Requesting approval of an ordinance approving a Special Use Permit for a 
Christmas tree lot, located at 14639 Dallas Parkway, on application from 
Mr. Jeff Patton of Patton’s Corner.   

  
Attachments: 

  
1.       Docket Map 
2.       Staff report 
3.       Plans 

  
COMMISSION FINDINGS: 
  
The Addison Planning and Zoning Commission, meeting in regular session 
on October 22, 2009, voted to recommend approval of the request for a 
Special Use Permit for a Christmas Tree Lot, with the permit to expire on 
January 30, 2011, subject to no conditions.   
  
Voting Aye:  DeFrancisco, Doherty, Hewitt, Oliver, Resnik, Wheeler, Wood  
Voting Nay:  None 
Absent:        None  
  
Administrative Recommendation: 
  
Administration recommends approval.  
 

 
Item #R4 - Presentation, discussion and consideration of approval of the City 

Manager’s recommended incentive compensation to Washington Staubach 
Addison Airport Venture for 2009 in the amount of $50,000. 

 
Attachments: 
 
1. Council Agenda Item Overview 
2. Mark Acevedo – Recommendation Memorandum 
3. 2009 Annual Report – Addison Airport 
4. Joel Jenkinson – WSAAV Financial Incentive Memorandum  
5. Third Amendment to the Operating Agreement 
6. “Exhibit 3” from Operating Agreement 

 
 Administrative Recommendation: 

 
Administration recommends approval. 
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Item #R5 - Presentation, discussion and consideration of approval of the Blue 
Cross/Blue Shield Health Insurance Renewal Contract. 

 
Attachment: 

   
1.      Council Agenda Item Overview 
 
Administrative Recommendation: 

  
Administration recommends approval. 
  

  
Item #R6 - Presentation, discussion and consideration of approval of the rejection of 

bids submitted for the construction of certain public infrastructure (Ponte 
Avenue and Bella Lane Vehicular Bridges and Pedestrian Bridge) within 
that area of the Town generally known as Vitruvian Park (Vitruvian Park 
Public Infrastructure Phase 1D). 

 
Attachment: 

 
1.       Council Agenda Item Overview 
 

Administrative Recommendation: 
  

Administration recommends approval. 
 
 

Item #R7 - Presentation, discussion and consideration of approval of a Resolution 
regarding the appointment of a Charter Review Commission and process 
for City Charter review.  

 
Attachments: 

 
1.       Council Agenda Item Overview 
2.  Resolution 
 

Administrative Recommendation: 
  

Administration recommends approval. 
 

 
Adjourn Meeting 
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Posted:  
November 6, 2009 at 5:00 P.M. 
Lea Dunn - City Secretary 

 
 

THE TOWN OF ADDISON IS ACCESSIBLE TO PERSONS 
WITH DISABILITIES.  PLEASE CALL (972) 450-2819 AT LEAST  

48 HOURS IN ADVANCE IF YOU NEED ASSISTANCE.  



Council Agenda Item #WS1 
 
 
 
 

There are no attachments for this Item. 



Council Agenda Item #WS2 
 
 
 
 

There are no attachments for this Item. 



OFFICE OF THE CITY SECRETARY  October 27, 2009 

OFFICIAL ACTIONS OF THE ADDISON CITY COUNCIL 
WORK SESSION  

 
October 27, 2009 
6:00 P.M. – Town Hall 
5300 Belt Line Road 
Upstairs Conference Room 
 
Council Members Present:  
 
Mayor Chow, Councilmembers Braun, Clemens, Daseke, Lay, Mellow and Noble 

 
Absent: None  
 
Work Session 
 
Item #WS1 -  Discussion regarding review of the Addison City Charter. 
 
Ron Whitehead led the discussion regarding review of the Addison City Charter. 
 
There was no action taken. 
  
Item #WS2 - Discussion with Judge Dwight regarding the conducting of weddings by 
Addison municipal court judges. 
 
Judge Dwight led the discussion regarding the conducting of weddings by Addison 
municipal court judges. 
 
There was no action taken. 
 
Item #WS3 - Discussion regarding amending a lease agreement with Twin City Hotels, 
LLC of the Clay Pit restaurant site (located at 4460 Belt Line Road). 
 
The applicant requested this Item be withdrawn from the agenda. 
 
There was no action taken. 
 
 
             
      Mayor-Joe Chow 
Attest: 
 
 
      
City Secretary-Lea Dunn 
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OFFICIAL ACTIONS OF THE ADDISON CITY COUNCIL 

REGULAR SESSION  
 

October 27, 2009 
7:30 P.M. – Town Hall 
5300 Belt Line Road 
Council Chambers 
 
Present: Mayor Chow, Councilmembers Braun, Clemens, Daseke, Lay, Mellow and 

Noble 
Absent: None 
 
Regular Session 
 
Item #R1 - Consideration of Old Business. 
 
The following employees were introduced to the Council:  John Tisdale with the Fire 
Department, Lynn Chandler with the Development Services Department and Lisa Lester 
with the Police Department. 
 
Mayor Chow recognized David Smith, who is considering a run for U.S. Congress. 
 
Item #R2 - Consent Agenda (Items #2a through #2g). 
 
#2a - Approval of the Minutes for: 
 
October 13, 2009, Regular City Council Meeting and Work Session 
 
Item #2b - Approval of the final payment to Ratliff Landscaping for Spruill Park 
landscaping improvements. 
 
Item #2c -  Approval of an agreement with The Margulies Communications Group 
(MCG) to assist the Town with media communications in the amount of $42,000.00, 
subject to the final review and approval of the City Manager and the City Attorney. 
 
Item #2d -  Approval of an agreement with Liz Oliphant & Associates to assist the 
Town with special projects as specified, subject to the final review and approval of the 
City Manager and the City Attorney. 
 
Item #2e - Approval of an agreement with Rodney Hand & Associates Marketing 
Communications, LP, to advertise in the November 2009, February 2010, May 2010 
and August 2010 editions of the Addison/North Dallas Corridor Guide publication, 
subject to the final review and approval of the City Manager and the City Attorney. 
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Item #2f -  Approval of an agreement with Shiroma Southwest to provide public 
relations and media publicity programs to promote Addison Perks and certain special 
events in the Town of Addison, subject to the final review and approval of the City 
Manager and the City Attorney. 
 
Item #2g - Approval of a Private Easement Without Warranty for Equipment Station 
and Underground Lines from the Town to Southwestern Bell Telephone Company 
adjacent to Brookhaven Club Drive in that are of the Town generally known as Vitruvian 
Park, subject to the final review and approval of the City Manager and the City Attorney. 
 
Councilmember Clemens moved to approve Items #2a through #2g. 
 
Councilmember Braun seconded the motion.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
Item #R3 -  Presentation and discussion regarding economic development.  
 
Councilmember Daseke made the presentation and led the discussion regarding 
economic development.  
 
There was no action taken. 
 
Item #R4 - Presentation, discussion and consideration of approval of a Resolution 
approving a Shopping Center Lease between the Town, as tenant, and G & I v VOP, 
LP, a Delaware Limited Partnership, as landlord, for the lease by the Town of certain 
space within the Village on the Parkway shopping center for visitor information center 
and other uses, and of a Resolution approving a sublease or subleases of a portion of 
such space. 
 
Councilmember Lay moved for this Item to be tabled until a Special City Council 
Meeting on November 2, 2009. 
 
Councilmember Mellow seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
Item #R5 -  Presentation, discussion and consideration of approval of a STEP 
(Selective Traffic Enforcement Program) grant for 2010. 
 
Councilmember Lay moved to approve a STEP (Selective Traffic Enforcement 
Program) grant for 2010. 
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Councilmember Clemens seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
Item #R6 - Presentation, discussion and consideration of approval of the annual 
contract for Fiscal Year 2009-2010 with the Trinity River Authority to provide inspection, 
sampling and laboratory analysis on certain industries in Addison to comply with 
wastewater pretreatment laws as required by EPA. 
 
Councilmember Daseke moved to approve the annual contract for Fiscal Year 2009-
2010 with the Trinity River Authority to provide inspection, sampling and laboratory 
analysis on certain industries in Addison to comply with wastewater pretreatment laws 
as required by EPA. 
 
Councilmember Clemens seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble  
Voting Nay: None 
Absent: None 
 
Item #R7 -  Presentation, discussion and consideration of approval of the annual 
contract with Dallas County Health & Human Services (DCHHS) for the Town of 
Addison to participate in the cost of providing selected public health services at reduced 
prices to Addison residents. 
 
Councilmember Noble moved to approve the annual contract with Dallas County Health 
& Human Services (DCHHS) for the Town of Addison to participate in the cost of 
providing selected public health services at reduced prices to Addison residents. 
 
Councilmember Daseke seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
Item #R8 -  Presentation, discussion and consideration of approval of an ordinance 
Amending Chapter 18, Article IV, Section 18-246 (relating to the National Electrical 
Code) of the Code of Ordinances of the Town of Addison, Texas, to provide minimum 
standards to safeguard life or limb, property, and public welfare by regulating the 
design, construction, quality of materials, use and occupancy, location and maintenance 
of buildings and structures. 
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Councilmember Daseke moved to approve Ordinance 009-037, Amending Chapter 18, 
Article IV, Section 18-246 (relating to the National Electrical Code) of the Code of 
Ordinances of the Town of Addison, Texas, to provide minimum standards to safeguard 
life or limb, property, and public welfare by regulating the design, construction, quality of 
materials, use and occupancy, location and maintenance of buildings and structures. 
 
Councilmember Lay seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
Item #R9 -  Presentation, discussion and consideration of approval of an Ordinance of 
the Town of Addison, Texas, amending various provisions of the Code of Ordinances of 
the Town, including provisions relating to the International Building Code, International 
Property Maintenance Code, ICC Electrical Code, International Maintenance Code, 
International Plumbing Code, International Fire Code, and other Codes, and provisions 
relating to fences, satellite earth stations, swimming pools and spas, and solar energy 
systems, by providing for the establishment of a board of appeals comprised of the 
members of the Zoning Board of Adjustment to hear appeals and other matters in 
connection with such Codes and other provisions, and providing for other amendments 
to such Codes. 
 
Councilmember Daseke moved to approve Ordinance 009-038, amending various 
provisions of the Code of Ordinances of the Town, including provisions relating to the 
International Building Code, International Property Maintenance Code, ICC Electrical 
Code, International Maintenance Code, International Plumbing Code, International Fire 
Code, and other Codes, and provisions relating to fences, satellite earth stations, 
swimming pools and spas, and solar energy systems, by providing for the establishment 
of a board of appeals comprised of the members of the Zoning Board of Adjustment to 
hear appeals and other matters in connection with such Codes and other provisions, 
and providing for other amendments to such Codes, subject to corrections and City 
Attorney approval. 
 
Councilmember Lay seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
Item #R10 -  Presentation, discussion and consideration of approval of an amendment 
to a lease between the Town and Twin City Hotels, LLC of the Clay Pit Restaurant site 
located at 4460 Belt Line Road. 
 
The applicant requested this Item be withdrawn from the agenda. 
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There was no action taken. 
 
There being no further business before the Council, the meeting was adjourned. 
 
 
 
 
      __________________________________ 
      Mayor-Joe Chow 
Attest: 
 
 
 
______________________________      
City Secretary-Lea Dunn 
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OFFICIAL ACTIONS OF SPECIAL MEETING  

OF THE CITY COUNCIL 
November 2, 2009 
6:00 P.M. 
Council Chambers 
5300 Belt Line Road 
 
Council Members Present:  
 
Mayor Chow, Councilmembers Braun, Clemens, Daseke, Lay, Mellow and Noble 

 
Absent: None  
 
Item #S1 - Presentation, discussion and consideration of approval of a Resolution 
approving a Shopping Center Lease between the Town, as tenant, and G & I V VOP, 
LP, a Delaware Limited Partnership, as landlord, for the lease by the Town of certain 
space within the Village on the Parkway shopping center for visitor information center 
and other uses, and of a Resolution approving a sublease or subleases of a portion of 
such space. 
 
Councilmember Mellow moved to approve Resolution R09-021 approving a Shopping 
Center Lease between the Town, as tenant, and G & I V VOP, LP, a Delaware Limited 
Partnership, as landlord, for the lease by the Town of certain space within the Village on 
the Parkway shopping center for visitor information center and other uses, and 
Resolution R09-022 approving a sublease agreement with The Craft Guild of Dallas, 
Inc., as subtenant, for the sublease of a portion of such space, and Resolution R09-023 
approving a sublease agreement with Metrocrest Chamber of Commerce, as subtenant, 
of a portion of such space; provided, however, that the motion to approve each of the 
Resolutions and the respective Lease and subleases is conditioned on and subject to 
further discussion and negotiations between the respective parties to the Lease and 
subleases and to the final review and approval of the City Manager and the City 
Attorney of all of the same; and upon the Lease and each of the respective subleases 
being placed into final form, each shall be attached to the appropriate Resolution 
approving the same. 
 
Councilmember Daseke seconded.  Motion carried. 
 
Voting Aye: Chow, Braun, Clemens, Daseke, Lay, Mellow and Noble 
Voting Nay: None 
Absent: None 
 
There being no further business before the Council, the meeting was adjourned. 
 

 
 
            
     Mayor-Joe Chow 
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Attest: 
 
 
 
      
City Secretary-Lea Dunn 



 
      

Council Agenda Item:#2b 
 
SUMMARY: 
 
Staff is requesting that the Council approve a Change Order to American Landscape 
System's annual contract totaling $15,545.00 for additional landscape and irrigation 
services in the Addison Circle District for Spruill Park, and the Fairfield and Allegro 
development street trees and tree well planting beds. 
  
FINANCIAL IMPACT: 
 
Original 2004 Annual Contract Amount:                          $68,496.00 
  
Annual Contract Increases to Date:                          $11,700.00  
 
Revised Annual Contract Amount:    $80,196.00 = 17% increase  
  
Total Recommended Change Order:                               $15,545.00 
  
New Annual Contract Amount:                                          $95,741.00 
  
25% Threshold Amount Requiring Council Approval:   $86,857.00 + 
 (The new annual contract amount will exceed the $86,857.00 threshold amount.)  
 
Project Manager: Slade Strickland 
  
In 2004 the town awarded an annual contract to American Landscape Systems totaling 
$68,496.00 for turnkey landscape and irrigation maintenance for Addison Circle Park, 
Bosque Park and Beckert Park.  In addition the contract also included maintenance of all 
street trees and the tree well planting beds below each tree on Quorum Drive, Addison 
Circle Drive, as well as, all other internal mews and street trees within the district.   
  
Over the past four years Parkview Park (Cityhomes Development) and the Cityhomes 
streetscape landscaping were added to the contract increasing the total contract 
amount by 17 percent to $80,196.00.  Spruill Park and the Fairfield and Allegro 
development street trees and tree well planting beds need to be added to the present 
contract; however, the addition of the $15,545 will exceed the 25 percent threshold of the 
original contract amount, which requires the Council's approval.   
  
BACKGROUND: 
The area maintained under the present contract is approximately 451,282 square feet, or 
10.36 acres of turf grass, planting beds, tree wells and trees.  The new areas to be added 
will increase American's maintenance responsibilities by 72,819 square feet, or 1.67 
acres, leaving a total of 12.03 acres.  The town is paying 15.5 cents per square foot under 
this contract, which according to industry standards is a great deal for the town.   



Various landscape companies have indicated that 22 cents per foot is a good starting 
number for highly maintained properties similar to the Addison Circle District. Staff 
spoke with a past property manager with Trammell Crow who was responsible for 
overseeing the maintenance contracts, and she could not believe what a good deal the 
town was getting from American. 
 
RECOMMENDATION: 
 
Staff is very satisfied with American's level of service and pricing, so we recommend 
approval.  This is the fifth and final year of the annual renewable contract with 
American.  Staff will re-bid the services again in 2010. 
 



      

 
Council Agenda Item:#2c  

 
SUMMARY: 
 
Council approval is requested for the award of bid to Southwest Industrial Surfaces, Inc., in 
the amount of $31,696.00 for the purchase and installation of Tennant Floor Coating at the 
Addison Police Department, Detention Center area (Jail).  

FINANCIAL IMPACT: 
 
Funds Available: Budgeted Item - Police Department Budget 
 
Cost:   $31,696.00 
 
Budgeted Amount:  $170,000.00 
 
  
BACKGROUND: 
 
The Police Departments’ Jail area encompasses approximately 3,300+ square feet (cells, 
hallways, office). The current flooring is a vinyl coated tile (VCT) floor that is original 
from the facilities construction in 1984. As part of this year’s budgeted maintenance 
improvements to the Police facility, bids were solicited for the removal of the current 
VCT floor and replace with a Tennant Double Quartz Broadcast Polyseal Epoxy Coating 
floor.  
 
The present floor is worn and difficult to clean do to its age. Additionally, matching 
replacement tiles for the current VCT is difficult and the maintenance and cost associated 
with stripping and waxing and replacing the VCT tiles is increasing.  
 
The application of the two-part epoxy flooring will provide: 

o Much higher level of durability and safety 
o Low maintenance and virtually no replacement issues  
o Improve the aesthetics of the detention area 
o We currently have to paint the cell floors every several years, as they are not tiled.   

Using the epoxy flooring this expense will be eliminated 
 
Three quotes were received ranging from $31,696 (Southwest) to $37,870.  
 
RECOMMENDATION: 
 
Staff recommends the Council award the purchase and installation to Southwest 
Industrial Surfaces, Inc. 
 



      
 
 

Council Agenda Item:#2d  
 
 
SUMMARY: 
  
This item is for the approval of purchasing five (5) chemical monitoring stations from TRS 
Environmental in the amount not to exceed $37,138.90.  
 
FINANCIAL IMPACT: 
 
Budgeted Amount: $40,000.00 
 
Cost:   $37,138.90 
 
Project Manager: Jerry Davis 
 
Funds are available in the Special Services portion of the Utility Budget. 
 
BACKGROUND: 
 
The Town of Addison contracted with Freese and Nichols, Inc., to evaluate aspects of the 
water distribution system in order to develop a strategy for optimizing water quality.  One of 
the key elements of this project includes developing an enhanced water quality sampling plan 
that if implemented, would help improve the water quality in the Town of Addison’s 
distribution system.  Chemical monitoring stations are the most effective way to proactively 
monitor the quality of the water through continuous monitoring tied into SCADA.  They 
allow operators to observe real time trends in water quality and identify water quality 
degradation in its early stages. 
 
Since the Town of Addison receives its water from DWU and does not control the quality of 
water coming into its system and poor water quality events have been experienced in the past, 
it is recommended that the Town monitor some additional water quality parameters.  
Chemical monitoring stations are recommended on the suction and discharge sides of 
Celestial and Surveyor Pump Stations as well as one at the Addison Circle Elevated Storage 
Tank.  The monitoring stations are recommended to measure chlorine, free ammonia and pH.  
Staff has received quotes from three vendors and TRS Environmental is the lowest bid for 
$37,138.90.  
 
 
RECOMMENDATION: 
 
Staff recommends approval to purchase five (5) chemical monitoring stations from TRS 
Environmental in an amount not to exceed $37,138.90.   
 



November 4, 2009 
 
 
The following quotes were received for the purchase of five (5) chemical 
monitoring stations: 
 
 
1. TRS Environmental  $37,138.90 
 
2. Omega Controls, Inc. $37,469.32 
 
3. Hach    $38,748.00 
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Council Agenda Item:#R4 
 
SUMMARY: 
 
Consideration and approval of the City Managers recommended incentive compensation 
to Washington Staubach Addison Airport Venture for 2009 in the amount of $50,000. 
 
FINANCIAL IMPACT: 
 
Cost: $50,000 
 
Funds are available in the Airport Fund. 
 
BACKGROUND: 
 
In accordance with the Third Amendment and Exhibit 3 of the Operating Agreement 
between the Town of Addison and Washington Staubach Addison Airport Venture, 
WSAAV has the ability to earn incentive compensation each year of the agreement for 
performance that exceeds the Town’s expectations. There are two components of the 
incentive compensation; financial incentive and management incentive. The finance 
incentive portion includes certain financial performance based incentives, including an 
incentive based on the annual growth in Gross Revenue and an incentive based on 
revenue from through the fence operations.  
 
The management incentive is based upon certain non-financial performance incentives, 
and may be awarded to the Operator based upon the Town’s assessment of the Operator’s 
performance and achievements during the applicable contract year.  To aide the Town in 
its assessment of the Operator's performance and achievements, the Operator submitted 
to the Town an annual management report which is intended to be limited in scope but 
sufficient enough to summarize the Operator’s accomplishments and performance over 
the applicable contract year. 
 
RECOMMENDATION: 
 
Staff met on several occasions to consider our evaluation and is in concurrence with the 
following recommendation of $50,000 management incentive. The Operator did not earn 
a financial incentive as there was no increase in gross revenue. Staff recommends a total 
of $50,000 for WSAAV incentive compensation for 2009.  
 
Attachments: 
 

 Mark Acevedo – Recommendation Memorandum 

 2009 Annual Report – Addison Airport  

  Joel Jenkinson – WSAAV Financial Incentive Memorandum  

 Third Amendment to the Operating Agreement 

 “Exhibit 3” from Operating Agreement 



  

INTEROFFICE MEMO 

DATE: NOVEMBER 2, 2009 

TO: RON WHITEHEAD, CITY MANAGER 

CC: CHRIS TERRY, ASSISTANT CITY MANAGER 

RANDY MORAVEC, CHIEF FINANCIAL OFFICER 

FROM: MARK ACEVEDO, DIRECTOR OF GENERAL SERVICES 

RE: WASHINGTON STAUBACH INCENTIVE COMPENSATION 
RECOMMENDATION 

BACKGROUND: 

In accordance with the Operating Agreement between the Town of Addison and Washington 
Staubach Addison Airport Venture, WSAAV has the ability to earn incentive compensation each 
year of the agreement for performance that exceeds the Town’s expectations. The Operator will 
be rewarded with incentive compensation commensurate with financial performance of the 
Airport based on the annual increase in Airport Gross Revenue.  Financial Performance is divided 
into two sub-categories: a) Gross Revenue Increase and b) Other Financial Incentives. As airport 
revenue increases, the percentage for incentive amounts increase as well. Likewise, any decrease 
in revenue will result in a lesser percentage for incentive. Per the Exhibit 3 of the Operating 
agreement, if gross revenue is 3.5% or greater than the previous year, the Operator will earn a 
financial incentive. Gross revenue was 0.00% greater in 2009 therefore; the Operator has not 
earned a financial incentive in either category a) Gross Revenue Increase or in category b) Other 
Financial Incentives. For the management incentive, town staff met on several occasions to 
consider our evaluation and is in concurrence with recommending $50,000 for the management 
portion of the incentive program for a total of $50,000. In 2008 WSAAV did not earn a financial 
incentive in either category. They were awarded $50,000 for the management incentive, for a 
total incentive compensation of $50,000.  
 
In making this recommendation, staff utilized the methodology as identified in “Exhibit 3” of the 
operating agreement. This methodology of incentive compensation as outlined in the Third 
Amendment to the Operating Agreement is comprised of two components; the finance incentive and 
the management incentive. The Finance Incentive portion includes certain financial performance 
based measures, including an incentive based on the annual growth in Gross Revenue and an 
incentive based on revenue from through the fence operations. The Management Incentive portion is 
based upon certain non-financial performance incentives, and may be awarded to the Operator based 
upon the Town’s assessment of the Operator’s performance and achievements during the applicable 
contract year.  To aide the Town in its assessment of the Operator's performance and achievements, 
the Operator submitted to the Town an annual management report which is intended to be limited in 
scope but sufficient enough to summarize the Operator’s accomplishments and performance over 
the applicable contract year. Staff also met with WSAAV to share our assessment of their 
performance and discuss operational activities for the operating team to focus their attention on in 
the coming year.   
 
Staff’s philosophical approach to this performance incentive process was two-fold.  One, we 
attempted to recognize work or accomplishments that went beyond expectations.  Merely 
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performing at expected levels does not merit a bonus; rather, the accomplishment should exceed 
the normal expected performance both in task and in quality.  In fact, “Exhibit 3” of the operating 
contract states:  

 “While the City expects a high level of performance from the Operator, the provision of 
increasingly challenging levels of performance with commensurate financial rewards is intended 
to stimulate the Operator to higher levels of excellence for the Airport and the City.”   

Second, this process should identify for the operating team those areas of concern that need 
additional attention in the coming year.  Identifying areas for improvement is an important means 
to providing adequate feedback for future performance and rewarding exceptional future 
performance. 

The recommended monetary amounts are identified with each category in this memorandum.   

RECOMMENDATIONS: 

Financial Incentive                                                                                    Earned Amount $ -0-                

The amount for this category is commensurate with the financial performance of the Airport 
based on the annual increase in Airport Gross Revenue (Category A) and or Other Financial 
Incentives (Category B). During fiscal year 2009, expected increases in collected revenue were 
adversely impacted due to extraordinary circumstances as outlined in the attached memorandum 
from Joel Jenkinson, Airport Director, dated October 30, 2009. Therefore, WSAAV did not earn 
a financial incentive bonus for 2009.  

Management Incentive                                                           Recommended Amount $50,000                  

The recommended amount for this category relates to the Operators performance in the areas 
outlined below from the Annual Report and staff’s own assessment. These are areas which staff 
has determined to have been accomplished with a higher degree of quality and at a level that 
exceeds the routine daily expectations of managing an airport facility.   

Operations & Maintenance – (Incursions) An incursion is the improper presence of a person, 
vehicle, or aircraft on a runway or taxiway; incursions are a serious safety issue and is an area that 
the FAA watches closely. In 2008 Addison recorded 18 incursions; in 2009, there were 12 
incursions recorded a 33% reduction. This is a very difficult issue to manage. The airport 
management team continues working to reduce these incursions by educating airfield users and 
pilots on the rules and regulations, using training, safety meetings, and distributed information 
such as flyers and posters. (Vector Airport Solutions Traffic Study) In an effort to look for 
inovative ways to increase revenue and obtain greater knowledge of who our flying customer base 
is, airport management contracted with Vector Airport Solutions to install an aircraft tracking 
system for a three-month trial period. The system utilized cameras and other electronic means to 
identify aircraft using the airport; the system was actually in place for longer than the contracted 
trial period, and we obtained eight months of arrival and departure data. We used the data to 
support our based aircraft counts, identify regular transient visiting aircraft, and support our 
engineers in their runway pavement design process. The system was also used to evaluate the 
potential value of instituting a Landing Fee for larger transient aircraft as both a means to enhance 
security and generate additional revenue. 
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 Communications and Tenant Relations – The Operator continues to be very successful in 
building strong tenant relationships. This has been accomplished through good 
communication and accessibility with the tenants. The Operator continues to successfully 
host tenant appreciation breakfasts twice a year were the tenants have an opportunity to visit 
with other tenants and ask airport management questions about what is going on at the 
airport. Approximately 150 airport tenants and their guests attend each of the breakfasts on a 
regular basis. This is an unusual practice at most general aviation airports, but has become a 
tradition at Addison Airport that has opened the lines of communication and trust between 
the tenants and the Operator. The airport also hosted an Addison Business Association 
luncheon with Colonel Rich Gram, former SR-71 pilot who was the featured speaker. Not a 
regular event at other GA airports, but once again our airport team did an exemplary job of 
coordinating the airport side of Kaboom Town and hosting a very successful air show this 
past July 3rd.  

 Community Service – Locally, the management team is very active in community service 
and maintains memberships in local organizations such as the Addison Midday Rotary, the 
Metrocrest Chamber, the North Texas Commission, and the Addison Business Association. 
Additionally, the management team is very involved with state and national aviation 
affiliations.  The management team not only belongs and attends their conferences, but hold 
leadership roles in those organizations and actively promote Addison Airport and the Town 
of Addison. This past year, Darci Neuzil, Deputy Director was elected president of the Texas 
Airports Council. In her capacity as President, Darci was invited to deliver a briefing on 
General Aviation to a group of Congressional caucus staff members Washington, DC. The 
briefing was so well received that she was asked to travel to Austin to give her presentation 
to the Texas Department of Transportations’ Executive Director. The opportunities to meet 
with policymakers on the State and National levels and to represent the interests of GA and 
Addison Airport underscore the value of airport managements’ ongoing involvement with 
aviation professionals and trade organizations. In April of this past year, airport management 
hosted the 2009 American Association of Airport Executives (AAAE) General Aviation 
Conference here in Addison. 150 airport professionals nationwide attended the conference 
and were greeted by Mayor Chow at the opening session. The conference brought room 
nights and guests to our Town and was a great success.    

 Property Management – As with last years’ incentive compensation, staff continues to 
express a high satisfaction with the daily operations, and the level of customer service that is 
provided by the Operator with respect to property management. This excellent level of 
customer service continues to be the way the Operator performs property management today. 
(Redevelopment) The Operator is to be commended for their extensive hard work over the 
past year with the completion of the MSF Partners project as well as bringing several other 
deals to closure. MSF Partners completed the construction of the Executive Hangar Owners 
Association of Addison (EHOAA) executive hangar condominium development on Taxiway 
Romeo. This redevelopment project included the demolition of 40 obsolete flood-prone 
hangars that were replaced with 23 executive hangars at a construction value of over $5 
million with approximately $100,000 in annual rental to the Airport. In connection with this 
project, MSF reconstructed Taxiway Romeo under a Developer Participation Agreement 
with the Town wherein the Town contributed 30% of the cost, not to exceed $150,000, this 
represents as much as $1 million in scheduled capital improvement costs savings.   
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Property Management (con’t) – Airport staff work extensively with ExecHangar, a 
redevelopment project first agreed to in late 2007, ExecHangar provided notice of its intent to 
commence construction of its corporate flight department/executive hangar co-operative 
facility. Phase I will include 24,000 square feet of expansive hangar and office space with 
nearly 28-foot-high door clearance representing over $50,000 in additional annual rental and 
potentially $3 million in new airport investment. Construction is expected to be completed by 
mid-2010. PlaneSmart! Aviation, a growing aircraft management and fractional ownership 
service provider, acquired the ground lease interests at 15841 Addison Road. The company has 
committed to invest at least $500,000 in various long-over-due capital and building 
improvements on the property scheduled to be completed by February 2010. Eagle Land & 
Cattle (American Flyers) has successfully operated its flying school at Addison Airport for 
20 years. Its recent acquisition of 4650 Airport Parkway will allow it to expand its 
international flight school and relocate its corporate headquarters and national aircraft 
maintenance operations to Addison. Economic benefits to the Town of Addison and the airport 
from this acquisition, expansion and relocation are numerous. Such as: Increased payroll of 
over $1.1 million with the majority of 35 employees relocating to Addison from Ft. Worth, 
Santa Monica and Chicago. Increased fuel flowage fees attributed to additional 200,000 
gallons of fuel annually dispensed from their non-public Avgas fuel facility leased from the 
Town. 125+ additional students will train at Addison and will require short-term or temporary 
housing. American Flyers plans to spend $450,000 per year in domestic and international 
advertising promoting the attributes and amenities of Addison and its state-of-the-art flight 
school. Added hotel/motel and restaurant revenue during American Flyers’ employee training  

 

Staff continues to work with both parties of Washington Staubach Addison Airport Venture to 
finalize new separate agreements for the operational and real estate functions on Addison 
Airport. These negotiations are nearing completion and the new management contracts will be 
presented for Council consideration at the December 8th regular City Council meeting.  

 

Attachments: 2009 Annual Report – Addison Airport 
Joel Jenkinson – WSAAV Financial Incentive Compensation Memorandum 

  Third Amendment to the Operating Agreement 
  “Exhibit 3” from Operating Agreement  























































































 
 
To:   Mark Acevedo 
 
From:  Joel Jenkinson, Airport Director 
 
Date: October 30, 2009 
 
CC: WSAAV Board of Directors 
 Joel Jenkinson, Airport Director 
 Bill Dyer, Real Estate Manager 
 
Re:   WSAAV Financial Incentive Compensation Award - Fiscal Year 2009 
 
 
 
Please find attached Washington Staubach Addison Airport Venture's (WSAAV) calculation of 
its financial incentive award for Fiscal Year 2008-2009. 
 

Addison Airport Collected Revenue
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Under the Operating Agreement, WSAAV’s financial incentives are to be based upon actual 
collections (as compared to revenue billed) for the reported period compared to the preceding 
year.  For the fourth straight year, collected revenue for the airport has declined largely due to 
the decrease in fuel flowage fees.  Since 2005, fuel flowage fees have declined on the average 
nearly 15% each year.  Over the same period, Airport revenue, net of fuel flowages fees, has 
increased about 1% per annum.  As a consequence of these results, WSAAV does not qualify for 
a financial incentive award for the fiscal year ending September 2009. 

In spite of these disappointing results, there have been many successes and accomplishments 
achieved by Airport Management over the past year as we are pleased to report in our 
forthcoming annual report.  As always, we appreciate your continued support and direction in all 
our endeavors.  We look forward to a more prosperous 2009 and further achievements.  Should 
you have any questions or require additional information, please let me know. 

 



 
Calculation of WSAAV Fiscal Year 2009 

Financial Incentive Compensation 
(In accordance with the 3rd Amendment to the Operating Agreement) 

 
Section 6.C of the Agreement for the Operation and Management of Addison Airport, as 
amended, (“Operating Agreement”) outlines the parameters of incentive compensation, as a 
supplement to the management fee, to be paid to the Airport Operator for achieving desired 
financial, operational and management objectives. 
 
Exhibit 3 to the Operating Agreement (see 3rd Amendment) defines the purpose of the Financial 
Incentive is to encourage the creative and aggressive marketing and promotion of Addison 
Airport.  The Operator will be rewarded with incentive compensation commensurate with its 
financial performance at the Airport based on the increase in Airport Gross Revenue.  Financial 
performance is divided into two sub-categories: a) Gross Revenue Increase and b) Other 
Financial Incentives.  
 
A – Gross Revenue Increase 
When the annual Gross Revenue for the Contract Year exceeds the actual Prior Year Gross 
Revenue by 3.5% or more, Operator will be rewarded with an increasingly higher percentage of 
the revenue increase as given in Table 1 below. 
 
Table 1 
Finance Incentive Bonus – Gross Revenue Increase 
 

Growth Percentage from Prior Year Finance Incentive Bonus % 

< 0 0% 

> 0% and <=3.5% 0% 

3.5% and <=5.0% 20% 

5.0% and <=6.5% 24% 

6.5% and <=8.0% 28% 

8.0% and above   32% 

 
The Yearly Calculation of Fees for Fiscal Year Ending September 30, 2009 (attached hereto as 
Exhibit “A”) shows revenue collected for the period a total of $3,965,943.  The Yearly 
Calculation of Fees for Fiscal Year Ending 2008 (attached hereto as Exhibit “B”) shows 
revenue collected for the period a total of $4,054,067.  
 
The percentage of Gross Revenue Growth for Fiscal Year 2009 is 0.00%.  Based upon the above 
table, WSAAV does not qualify for a financial incentive based upon Gross Revenue Increase 
under Section 6.C (as amended) of the Operating Agreement for Fiscal Year 2009.  
 



Table 2 
Calculation of Gross Revenue Increase Incentive 
 

 FY 2008 FY 2009 
Adjusted Airport Revenues 4,054,067 3,965,943 

% Increase Over Prior Year  0.00% 

Change In Revenue From Prior Year  (88,124) 

Eligible Bonus Percentage  0.0% 

Financial Growth Incentive Bonus  $0 

 
B – Other Financial Incentives 
Through the Fence Operations – The Operator shall receive a Finance Incentive for either the 
improvement in revenues associated with securing City-approved Through-the-Fence agreements 
with existing Through-the-Fence users or, securing new Through-the-Fence agreements with 
businesses wanting access to the Airport (“TTF Incentive”). The amount of the TTF Incentive is 
shall be equal to 25% of any portion that is in excess of the original fee, when a TTF agreement 
is renegotiated or modified (for the first Annual Permit Fee of the modified agreement only) and, 
25% of the first year Annual Permit Fee for each new Addison Airport Access Permit Agreement 
(“Access Agreement”). This TTF Incentive award shall be deemed earned, due and payable in a 
lump sum to Operator immediately upon the City’s acceptance of the Annual Permit Fee related 
to the increase or new Access Agreement.  
 
No new permits were granted by the Town during Fiscal Year 2009.  Therefore, WSAAV’s 
Other Financial Incentives under this heading are calculated in the following table. 
 





















      
 

 
Council Agenda Item:#R5 

 
SUMMARY: 
 
Council approval is requested authorizing the City Manager to renew the Town’s health 
insurance contract with Blue Cross/Blue Shield of Texas (BCBSTX).   
 
BACKGROUND: 
 
In 2004, the Town entered into a contract with BCBSTX to provide group health 
insurance coverage for its employees.   Over the last several years, Town staff and 
BCBSTX have worked together closely in monitoring trends and medical claim history 
data.   
 
In 2006, the Town decided to pursue a proactive wellness strategy to promote active and 
healthy lifestyles for its employees though the A-HIT (Addison Health Information 
Team) Wellness Program.  The program has had a significant impact on increasing 
awareness and promoting wellness for Town employees.  Also, it has increased the 
Town’s ability to negotiate with BCBSTX to keep medical insurance cost coverage 
down.  In fact, the Town has not seen a rate increase for the last two calendar years.   
 
However, over the last year BCBSTX and the Town have seen an increase in the number 
of large medical claims.   After several meetings with BCBSTX, the Town was able to 
negotiate the proposed rate increase of 17% to 10% for calendar year 2010. 
 

History of Renewal Increases 
2005    14.33%  
2006   23.80%  
2007      7%  
2008     0%  
2009      5.3%; negotiated down to 0%  
2010   17.0%; negotiated down to 10%  

 
The Town is committed to promoting active and healthy lifestyles for Town employees 
and will work to minimize the possibility of future renewal increases.  
 
FINANCIAL IMPACT: 
 
The financial impact of the renewal increase is approximately $150,000 for the 2010 
calendar year.  The impact will be absorbed by staff vacancies and the fund balance. 
 
RECOMMENDATION: 
 
Staff recommends that Council authorize the City Manager to renew the Town’s health 
insurance contract with Blue Cross/Blue Shield of Texas (BCBSTX).      



Council Agenda Item:#R6 
 
 
 
SUMMARY: 
 
This item is for the rejection of bids submitted for the construction of certain public 
infrastructure (Ponte Avenue and Bella Lane Vehicular Bridges and pedestrian bridge) 
within that area of the Town generally known as Vitruvian Park (Vitruvian Park Public 
Infrastructure Phase 1D). 
 
FINANCIAL IMPACT: 
 
None at this time 
 
PROJECT MANAGER: 
 
Clay Barnett, P.E. 
 
BACKGROUND: 
 
The Master Facilities Agreement with UDR, Inc., which was approved by Council on 
October 9, 2007, outlined the funds available for Phase 1.  This phase of construction, 
labeled Vitruvian Park Public Infrastructure, Phase 1C,  includes the two vehicular 
bridges and one pedestrian bridge in the base bid and a second pedestrian bridge as an 
add alternate.  The Town received bids on July 1, 2009.  Due to the complexity of the 
project, staff recognized the need to verify the details of the design and confirm the 
contractor’s ability to successfully complete the project.  In order to allow additional time 
to consider the bids, the City Council authorized an extension of the bids to November 8, 
2009 on September 22, 2009.  Staff engaged the services of HNTB, Inc. to review the 
plans and make recommendation and revisions on the plans.  Staff received comments 
from HNTB, Inc. on October 8, 2009.  After review of these comments, it is apparent that 
the modifications needed to the bridge would require that the plans be revised to address 
the comments and subsequently publicly bid. 
 
RECOMMENDATION: 
 
It is recommended that the Council reject all bids submitted for the construction of 
certain public infrastructure (Ponte Avenue and Bella Lane Vehicular Bridges and 
pedestrian bridge) within that area of the Town generally known as Vitruvian Park 
(Vitruvian Park Public Infrastructure Phase 1D). 
 



      
 

 
Council Agenda Item:#R7 

 
 
 
 
SUMMARY: 
 
Consideration and approval of a resolution providing for the establishment of a Charter 
Review Commission, the appointment of the commission and procedural matters 
regarding the commission. 
 
FINANCIAL IMPACT: 
 
Not applicable 
 
 
BACKGROUND: 
 
Based on Council direction, the resolution provides that a Charter Review Commission 
will be established for the purpose of reviewing the Town’s Charter and making 
recommendations to the City Council.     The Commission’s final report will be due to 
Council no later than August 10, 2010.   The Commission will consist of 15 members 
who must be citizens.  Each Councilmember will have two appointments and the Mayor 
will have three appointments.   The resolution provides that the Council will complete the 
appointments no later than January 12, 2010.    
 
RECOMMENDATION:  
 
 Staff recommends approval.  
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TOWN OF ADDISON, TEXAS 
 

RESOLUTION NO. _________ 
 
A RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF 
ADDISON, TEXAS PROVIDING FOR THE ESTABLISHMENT OF A 
CHARTER REVIEW COMMISSION, THE APPOINTMENT OF 
COMMISSION MEMBERS, CERTAIN PROCEDURAL MATTERS 
REGARDING THE COMMISSION, AND OTHER MATTERS RELATED 
TO THE COMMISSION; PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the Town of Addison, Texas (“City”) is a home rule municipality pursuant 
to Article 11, Section 5 of the Texas Constitution, certain provisions of the Texas Local 
Government Code (including, without limitation, Section 5.004, Chapter 9, and Section 
51.072(a)), and its Home Rule Charter (“Charter”), and possesses the full power of local self-
government; and 
 
 WHEREAS, the City Charter provides in Section 11.29 thereof that, whenever allowed 
by law, the City may appoint a Charter Review Commission composed of citizens of the City, 
and further provides in Section 11.29 that the City Council must appoint a Charter Review 
Commission at least every 10 years to review the Charter and make recommendations as to any 
suggested changes; and 
 
 WHEREAS, as set forth herein, the City Council desires to appoint a Charter Review 
Commission to review the City Charter and to make recommendations to the City Council as to 
any suggested changes. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
TOWN OF ADDISON, TEXAS: 
 
 Section 1. Charter Review Commission; Purpose; Membership; Report; Termination; 
Other Matters.  The City Council does hereby establish a Charter Review Commission 
(“Commission”).  The sole purpose of the Commission is to review the City Charter and to make 
recommendations to the City Council as to any suggested changes; such recommendations shall 
be submitted in a written and oral final report (“Final Report”) to the City Council by no later 
than August 10, 2010.  The Commission shall consist of 15 members, appointed as follows:  
each Council member will appoint two (2) members to the Commission, and the Mayor will 
appoint three (3) members to the Commission.  The Council will complete its appointment of 
members to the Commission by no later than January 12, 2010.  Each member of the 
Commission shall be a citizen of the Town.  The Commission shall serve solely in an advisory 
capacity to the City Council, and each member of the Commission serves at the pleasure of the 
City Council and may be removed by the City Council from the Commission at any time and for 
any reason or for no reason. 
 
 Upon the submission of the Final Report (or any other report or information) by the 
Commission to the City Council, the City Council may take any action or no action regarding the 
same.  The City Council may, on its own motion and in its sole discretion, choose to submit to 
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the City’s qualified voters, for their consideration of approval at an election, none, some, or all of 
the recommended changes to the Charter submitted by the Commission; further, the City Council 
may, on its own motion and in its sole discretion, choose to modify any of such recommended 
changes or choose to propose other changes to the Charter and to submit the same to the City’s 
qualified voters for their consideration of approval at an election. 
 
 The Commission may be terminated or discontinued by the City Council at any time and 
for any reason or for no reason, at which time the membership of each then-current member shall 
terminate.  The termination, discontinuance, or extension of the Commission by the City 
Council, and the appointment or removal of a member of the Commission by the City Council, 
may be by motion or other action duly adopted by the City Council.  In any event, unless 
extended by the City Council, the Commission shall be terminated and discontinued upon the 
submission of the Final Report to the City Council. 
 
 If any member of the Commission misses three (3) meetings of the Commission, the 
member shall be deemed to have automatically resigned and vacated the member’s position on 
the Commission, and the member of the City Council who appointed such member may appoint 
a new member to the Commission.  Members of the Commission shall receive no compensation 
for their service on the Commission. 
 
 Section 2. Process; Meetings.  The Commission shall elect one of its members to be 
Chairperson and one of its members to be the Vice-Chairperson of the Commission.  The 
Chairperson, or in the Chairperson’s absence, the Vice-Chairperson, shall preside at all meetings 
of the Commission.  In the absence at a meeting of both the Chairperson and the Vice-
Chairperson, an Acting Chairperson shall be selected by a majority of the members present at 
such meeting to preside at the meeting.  The City Manager may assign a City Staff representative 
or representatives to work with and to serve the Commission. 
 
 Meetings of the Commission may be held (i) on the call of the Chairperson, or (ii) on 
request of two or more Commission members, or (iii) as may be scheduled by a majority of the 
Commission at any previous meeting.  An agenda shall be prepared for each meeting of the 
Commission, a copy of which shall be posted in the same manner as for agendas of the City 
Council.  The time and place of a meeting shall be determined by the Commission, but all 
meetings shall be held within the City.  Except as otherwise authorized or permitted by law, 
meetings of the Commission shall be open to the public. 
 
 A quorum of the Commission shall consist of 8 members (that is, a majority of the entire 
membership of the Commission).  The affirmative vote of a majority of the members of the 
Commission present at a Commission meeting shall be necessary to adopt or approve any matter 
or to take any action.  The minutes of the Commission’s proceedings shall show the vote of each 
member, or if absent or failing to vote shall indicate that fact. 
 
 Section 3. Effective Date.  This Resolution shall take effect from and after its 
adoption. 
 
              
       Joe Chow, Mayor 
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ATTEST: 
 
 
 
By:       
 Lea Dunn, City Secretary 
 
 
APPROVED AS TO FORM: 
 
 
 
By:       
 John Hill, City Attorney 

sfairley
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